MEDICAL OFFICE ADMINISTRATION

Lesson Plan

Wednesday, August 15, 2007

1. Introduction:

2. Attendance and paperwork:

3. Overview of course objectives and expectations:

4. Review Vocabulary handout: Prefixes.doc

5. Browser terminology, familiarization and setup:

6. Internet Resources: 

There is a wide variety of resources available to help define terminology and provide students with access to information vital to the completion of this course.

a. American Health Information Management Association:  ( http://www.ahima.org/coding )

i. Review definition and necessity of coding.

ii. Discuss key words and go to coding resources and briefly discuss ICD-9CM

b. American Medical Association: ( http://www.ama-assn.org/ama/pub/category/3884.html )

i. Define and discuss CPT codes 

c. Centers for Medicare and Medicaid Services:  ( http://www.cms.hhs.gov )

i. Discuss the difference between Medicare and Medicaid “MediCal” 

d. HcPro:  ( http://www.hcpro.com ) 

i. Free online newsletters with coding tips 

e. Medical Abbreviations and Dictionary: ( http://www.pharma-lexicon.com )

i. Look up some of the abbreviations on the worksheet 

f. Medicare Manuals:  ( http://www.cms.hhs.gov/Manuals/IOM/list.asp)

i. Official Online manuals for later review. 

g. Nat. Ctr. for Health Statistics: (http://www.cdc.gov/nchs/about/otheract/icd9/abticd9.htm )

i. Definition and information for diagnosis coding with ICD-9 CM

ii. Explain the difference between ICD-9 and ICD-9 CM codes. 

h. Online Medical Dictionary : (http://www.nlm.nih.gov/medlineplus/mplusdictionary.html)

i. Look up medical terminology words from the list.

Homework assignment: 

1. Complete Word Building Exercise

2. Lookup 20 medical terms from  Vocab_Worksheet_1.

Dismiss Class

