NAME:    ​

Management of Practice Finances

Directions: Using Chapter 23 in your textbook, select the correct word to go with the definition below: See Word List.

1. An account column, sometimes included to the left of the balance column, that is used for entering discounts  

2. The account column on the far right that is used for recording the difference between the debit and credit columns  

3. A financial statement for a specific date that shows total assets, liabilities, and business capital  

4. A financial summary for a specific period that shows the beginning cash on hand, the cash income and disbursements during the period, and the amount of cash on hand at the end of the period  

5. The difference between the debit and credit totals  

6. The record of a payment received  

7. A record of all cash paid out  

8. An itemized list of objects in a package  

9. A fund maintained to pay small unpredictable cash expenditures to.  

10. A request for payment  

11. The act of transferring information from one record to another  

12. Money taken in  

13. A combination charge slip, statement, and insurance reporting for  

14. The recording part of the accounting process  

15. Amounts owed to others  

16. The occurrence of a financial event or condition to be recorded  

17. A method of checking the accuracy of accounts  

18.  A single financial record  

19. Amounts charged and, not paid  

20. The account column to the right of the debit column that is used for entering funds received  

21. The book in which all transactions are first recorded; the book of original entry, or general journal  

22. Income is recorded when received, and expenses are recorded when paid  

23. The record of a charge or debt occurred  

24. Money paid out  

25. A courtesy subtraction from the patient's balance  

26. The book of original entry in accounting  

27. The amount of advance payment or overpayment on an account (amount of receipts exceeding amount charge) 

28. Total ending balances of patient ledgers equal total of accounts receivable control  

29. A paper describing a purchase and the amount due  

30. A summary of all income and expenses for a given period  

31. The account column on the left that is used for entering charges  

32. Amounts owed to the physician  

33. A summary of unpaid accounts  

34. Assets  = Liabilities + Proprietorship  

35. Amounts owing from others  

36. The combined record of all patient accounts  

37. The debit or credit balance remaining in the account  

38. A method of determining that the journal and the ledger are in balance  

39. Income is recorded when earned, and expenses are recorded when incurred. 

40. A journal summary of amounts paid out  

Word List

Account

Account balance

Accounting equation

Accounts payable

Accounts receivable

Accounts receivable control 

Accounts Receivable ledger 

Accounts receivable trial balance 

Accrual basis of accounting 

Adjustment column

Balance

Balance column 

Disbursement journal 

Discounts

Balance sheet

Cash basis of accounting 

Bookkeeping

Cash flow statement 

Cash payment journal 

Credit

Credit balance

Credit column

Daily journal

Debit

Packing slip 

Payables 

Petty cash

Debit column

Disbursements

Posting

Receipts

Receivables

Statement

Statement of income and expenses 

Superbill

Transaction

Trial Balance

General journal 

In balance 

Invoice

