Chapter 22 Practice Quiz
Multiple Choice
Identify the choice that best completes the statement or answers the question.
____
1.
Which type of bank account would be best for maintaining funds that are used for paying seasonal expenses, such as insurance premiums?

	a.
	Regular savings

	b.
	Money market savings

	c.
	Interest-bearing checking that required a high minimum balance

	d.
	Regular checking


____
2.
If you are not using a pegboard check-writing system, what is the first thing you must do when writing a check?

	a.
	Enter the payee’s name on the check.

	b.
	Date the check correctly.

	c.
	Fill in the check stub.

	d.
	Write the exact amount to be paid on the check.


____
3.
What is represented by the number in the “balance forward” box on the check stub?

	a.
	The amount of the check to be written

	b.
	The amount you have in the account before writing the check

	c.
	The amount you have remaining in the account after writing the check

	d.
	The total deposits made since the last check was written


____
4.
If you make a mistake when writing a check, the best practice is to:

	a.
	write “void” on it and file with canceled checks

	b.
	destroy it immediately

	c.
	cross out the error and write in the correction

	d.
	erase the error and write in the correction


____
5.
In which situation should you request the bank to issue a stop-payment order on a check that you wrote in payment for a medical supply order?

	a.
	The check was accidentally written for more than was owed.

	b.
	The payment did not reach the payee within a reasonable amount of time.

	c.
	The vendor to whom you wrote the check refuses to deliver your order.

	d.
	All of the above could be appropriate times to stop payment.


____
6.
Why is it usually poor policy to accept third-party checks from patients?

	a.
	This type of check is illegal.

	b.
	Third-party checks are not negotiable.

	c.
	The check will likely bounce.

	d.
	You cannot verify the reliability of the maker.


____
7.
If a bank cashes a check that is later returned for insufficient funds, whom does it charge to recover the amount lost?

	a.
	The check’s maker

	b.
	The person who received the money

	c.
	The person to whom the check was written

	d.
	The person who last endorsed the check


____
8.
When should you deposit checks received from patients and other sources?

	a.
	When you pay the bills

	b.
	As soon as possible after you receive them

	c.
	When you reconcile the bank statement each month

	d.
	At the end of every week


____
9.
Which of the following is not one of the four types of endorsements?

	a.
	Blank 

	b.
	Quality

	c.
	Restrictive

	d.
	Special 


____
10.
What is the first thing the medical assistant should do when a check is returned unpaid by the bank?

	a.
	Contact the person who wrote the check.

	b.
	File it with the district attorney’s office.

	c.
	Send a letter refusing to see the person as a patient until the matter is resolved.

	d.
	Write off the account.


____
11.
Which type of bonding covers all employees in a facility?

	a.
	Position-schedule bonding

	b.
	Personal bonding

	c.
	Blanket-position bonding

	d.
	General bonding


____
12.
A check drawn on the bank’s own account signed by an authorized bank official is called a:

	a.
	bank draft

	b.
	voucher check

	c.
	cashier’s check

	d.
	certified check


____
13.
Online banking is often called:

	a.
	m-banking

	b.
	e-banking

	c.
	quick banking

	d.
	None of the above


____
14.
Which of the following would make an instrument nonnegotiable?

	a.
	It is written and signed by a maker.

	b.
	It contains a promise or order to pay a sum of money.

	c.
	It is payable on demand or at a fixed future date.

	d.
	It is payable to the order of payor.


____
15.
What are some of the advantages of Internet banking?

	a.
	Customers do not have to wait in lines.

	b.
	Banking can be done from home.

	c.
	Account information is available 24 hours a day.

	d.
	All of the above are advantages of Internet banking.


____
16.
A capital sum of money due as a debt or used as a fund for which interest is either charged or paid is called:

	a.
	disbursement

	b.
	reconciliation

	c.
	principal

	d.
	a holder


____
17.
The country is divided into how many Federal Reserve districts?

	a.
	8

	b.
	10

	c.
	12

	d.
	14


____
18.
The part of the ABA number following the dash on top in the fraction designates:

	a.
	cities in which Federal Reserve Banks are located

	b.
	number issued to each bank for identification purposes

	c.
	the Federal Reserve District in which the bank is located 

	d.
	the amount of money in the bank account


____
19.
A plan in which payments are transferred, usually electronically, by a paying agency directly to the account of a recipient is called:

	a.
	a disbursement

	b.
	a direct deposit

	c.
	customer-oriented banking

	d.
	endorsement banking


____
20.
Something legally transferable to another party is considered:

	a.
	principal

	b.
	negotiable

	c.
	convenient

	d.
	legally binding
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