Proof Reading Rubric  
30 points possible

	Criteria
	7 Points
	8 – 9 Points
	10 points

	Proof Reading Marks
	Most changes were correct but the document still has some obvious mistakes.
	Most changes made as indicated by proofreader but not all.  
	All changes made as indicated by proofreader

	Punctuation and Grammar
	Little attention paid to punctuation or grammar.
	One or two minor mistakes with punctuation and/or grammar.
	Punctuation and grammar are both correct.

	Appearance and Layout
	Layout is uninspired and bland but readable.
	Layout ok but lacks any creativity
	Creative use of fonts and professional looking layout.


